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Undergraduate resume template

17 Undergraduate Resume Examples & Guide for 2025(247 people already rated it)Volen Vulkov is a resume expert and the co-founder of Enhancv. He has written more than 500 resume guides and deep-dive articles on how to create your resume and cover letter, that inspire job applicants to make a resume to be proud of. His work has been
featured in Forbes, Zendesk, HubSpot, and Business Insider, and cited by top universities and educational institutions, like Thunderbird School of Management, Rochester University, University of Miami, and Udemy. Volen applies his deep knowledge and practical experience to write about career changes, development, and how to stand out in the
job application process. Preparing effective resumes » Click image to view resume Key features: Candidate interested in consulting Only includes SAT scores (broken out, not the total score) when applying for finance or consulting roles, or if specifically requested by an employer Experience descriptions include quantifiable details that provide
context and demonstrate impact Click image to view resume Key features: Candidate interested in computer engineering Has a Technical Skills section at the top right after education, to highlight their technical qualifications Click image to view resume Key features: Candidate interested in nursing We would recommend adding month year - month
year date range for all experiences, and moving the graduation dates in the education section so that they align with the right side of the page Click image to view resume Key features: Candidate interested in finance Consider adding SAT scores under the high school section (individual scores broken out, not cumulative); finance and consulting roles
generally like to see SAT scores Click image to view resume Key features: Candidate interested in research We would recommend adding month year - month year date range for all experiences Click image to view resume Key features: Candidate interested in computer science Has a dedicated project section to highlight specific technical projects
and the programming languages/technical skills involved Writing an impressive resume as a student with no work experience can be a challenging task, often resulting in a generic document that fails to capture your full potential. This challenge intensifies in the face of a sea of applicants vying for the same role as you, making it all the more critical
to stand out. Fortunately, we’'re here to solve this problem! This article presents a selection of impactful student resume templates and examples that will help transform your raw skills and academic accomplishments into an impressive, attention-grabbing resume. Here’s what we’ll cover: 12 Student Resume Templates3 Student Resume Examples5
Other Professional Resources for StudentsLet’s dive in!The Creative resume template offers a visually appealing and unique design that can greatly benefit students. With a modern and innovative layout that leverages eye-catching colors, this template allows students to showcase their skills, experiences, and achievements all on one page. The
template's artistic element can help you stand out from the crowd and make a memorable impression on potential employers by highlighting your creativity, attention to detail, and ability to think outside the box, all of which are valuable attributes in today's competitive job market.This resume template comes with a straightforward and clean design
that offers numerous benefits to students. For starters, it provides a professional and well-organized structure that lets you present your skills, education, and experiences in a concise and effective manner. Not to mention, by positioning the skills section at the top of the resume, this template emphasizes your skills over your work experience (which
is something you’re likely lacking).This template can help any student, regardless of their standing, create a professional-looking resume that showcases their abilities and increases their chances of securing interviews and job opportunities.Just like the name implies, this template is a perfect blend of two resume formats, namely the functional and
the reverse-chronological format. This Combined template can arm you with a versatile and effective way to present your skills and professional experiences, as well as any relevant optional sections like certifications and personal projects. In a nutshell, the Combined template gives you the flexibility to leverage both the popularity of the chronological
format and the impact you can make by emphasizing your skills and abilities. So, if you're not sure which resume format works best for you or if you're on the fence about a particular template, this stylish and impactful design might just be the choice for you. Novorésumé's Minimalist resume template offers a sleek and simple design that comes
highly recommended for students. True to its name, this template aims to highlight only essential elements through clean aesthetics. Specifically, it lets students present their strong points and most noteworthy achievements concisely, eliminating unnecessary clutter. With a stylish color palette of pink and gray and a design that puts skills and work
experience side by side, there’s no way you can go wrong picking this student resume template. This template’s classic and time-tested design is guaranteed to work wonders for students looking to work in all fields, but especially those aiming for more traditional industries like banking or finance. Following a structured design that highlights all key
resume sections, such as the resume objective, education, work experience, and skills sections, this template lets you include all your relevant information without your resume spilling over to page two. The General resume template is meant to offer you a versatile and adaptable format to showcase your qualifications, including your awards, your
foreign language skills, your education, and much more. The header’s blue color is meant to grab recruiters’ attention to two of the most important resume sections-the contact information and the resume summary sections. Once you have their attention, you can wow them with other relevant sections such as your skills, work experience, and
anything else you deem important. Easily customizable and practical to skim through, this resume template can make your application look good even if you don’t put too much effort into it. The Modern resume template is a great choice for students who want their resume to look sleek and stylish, and yet professional. By incorporating modern
elements like horizontal lines and bold blue color, this template is a great choice for practically every field you apply to. By using the Modern template, students can present themselves as forward-thinking and professional candidates, increasing their chances of standing out from the competition.If getting into IT is your dream, then this resume
template is for you! The team at Novorésumé specifically designed the IT resume template to cater to the needs of students in the field. Using a clean and modern layout, this template offers a comprehensive structure that highlights your relevant technical skills, certifications, and education history. And, if you have any professional experience in IT,
even if it’s through freelance work, internships, or personal projects, this template can surely help you highlight it through the reverse-chronological format - a favorite among recruiters.Sometimes, a simple resume template can be just the way to let your personality and achievements shine through. This is exactly what the Simple resume template
does for students. With a straightforward and reader-friendly structure that strays away from extravagant design elements and flashy colors, this template aims to let your achievements do the talking. So, if your professional journey is already rich in accomplishments or if you're one of those people who think simplicity is always the right choice, then
you just found your match. Just like the format it’s named after, the Functional resume template lets you highlight your skills and qualifications upfront, which is perfect if you don’t have enough work experience to list. What makes this template even more impactful is the minty color that grabs recruiters’ attention, the perfectly aligned sections, and
the way it leverages symbols to show your proficiency in say, foreign languages or technical skills. The Skill-Based resume template does just what the name implies - it provides students with a valuable format that emphasizes their key skills and competencies. This template allows students to highlight their relevant abilities and qualifications,
regardless of their work experience. By organizing their resume based on skills rather than professional achievements, students can effectively showcase their strengths and demonstrate their suitability for a particular role. This resume template lets you focus on your most marketable skills, making it easier for potential employers to quickly identify
your strengths and match them with job requirements.Are you a college student looking to land your first gig? Then the College resume template is just what you need. Specifically designed to cater to the unique needs of college students, this template offers a comprehensive structure that lets you highlight your academic achievements,
extracurricular activities, internships, and relevant coursework.The College resume template lets you effectively showcase your education, skills, and experiences in a concise manner and contemporary style. The resume’s design is tailored to the specific needs of college students, increasing your chances of impressing potential employers and
securing your next entry-level position!Picking the right template for your resume is just a small first step toward landing your first gig. There are several other things you’ll need to do during your job hunt, such as networking with the right people, applying for the right positions for you, and continuously honing your skills. Here are some resources
that are guaranteed to come in handy: Professional Networking | What Is It & Why It Matters. Networking is an excellent way to lay solid career foundations and make professional connections you can even use down the line. This article outlines all the benefits of professional networking and gives you 9 essential tips to get it right.30+ Jobs for
Teenagers (Where & How to Look). These jobs are perfect for students of all ages, from high school freshmen to college seniors, so start digging.101 Essential Skills to Put on a Resume. Without a solid work experience section, your skills section is the most important part of your resume. Do it justice by going through the most essential skills every
resume should have in 2025.How to List Computer Skills on a Resume. Nowadays, 92% of jobs require digital skills, according to the National Skills Coalition. Since students and younger professionals are more likely to be well-versed in digital skills, it’s good to know how to list such skills in your resume. Learn how with our article!How to Write a
Cover Letter in 2025. Cover letters are still an essential part of job applications, so you shouldn’t submit one without attaching a cover letter. If you think writing a cover letter is even harder than creating a resume, though, head over to our dedicated article to become a cover letter pro.By now, you should have realized how important it is to find the
right student resume template if you want to land your dream job. We hope our list meets your preferences and can help you on your career path as effectively as possible! For more resources and career advice, make sure to visit our blog! Struggling to create a resume for a college student that gets the attention of recruiters? It’s not just you! Being
a current college student or a fresh undergraduate, you might feel overwhelmed by your lack of experience. Ironically, you have more to offer than you might think.Whether you're applying for a part-time job, internship, or your first job after graduating, the right college student resume can open doors. In this guide, we share 28 expert-verified
college student resume examples, step-by-step cover letter writing and resume tips, insider’s advice on what to include, and how to avoid common pitfalls. Plus, editable resume samples and answers to all FAQs so you can confidently send your resume.Ready to turn your student resume, even without experience, into a masterpiece that hiring
managers can’t afford to ignore? Come with us.or download as PDFWhen looking to land a full-time gig straight out of the academic gates, you must let the potential employer in on what you bring to the table. What if we told you that threading a resume objective into your pitch is a neat little trick to nail that?At the top of your college student
resume, have this little blurb about your professional aspirations, experiences, and skills. Notice how, for instance, Sasha shines the light on her passion for developing scalable acquisition strategies through paid advertising and SEO, not to mention how she bosses it up in solo and collaborative projects.or download as PDFA compelling career
objective is a welcome addition to a college application resume. Typically, it’s a statement outlining the intended direction of your career, but in this case, have it align with the academic program you’re applying for.Suppose you’'re applying for a Bachelor of Arts in education. Express your passion for teaching and eagerness to advance your
knowledge of education theories and practices. Even better, emphasize your long-term ambition to shape future generations through innovative education methods.or download as PDFSince you’'re in your first year, no one’s going to keep unreal expectations from you. In fact, this is a good time to show your involvement in sports and contribute to
society.Use past projects to advantage here even if they’re only a year long. Clearly state how you used skills such as Canva and Microsoft Teams to make specific impacts during this time. Another great addition to your college freshman resume is any work experience under your belt.View more college freshman resumes >or download as PDFYour
undergraduate student resume must underline your adaptability in every new role you take. Like this example, you want to show your willingness and openness to taking new positions to leverage your skills and gain experience.To impress the recruiter, demonstrate the dedication you have had in your previous posts despite minimal experience.or
download as PDFYour accounting internship can be the perfect opportunity to show what you can offer to the real-world job market. However, you have to pick the right pointers that align with the needs and demands of your potential employers.In that case, your university student resume can capitalize on your analytical skills, which helped identify
cost-saving opportunities and cut overall expenses by six percent.or download as PDFFor a college admission resume tailored for an engineering program, let the admission committee envision you mastering valuable skills in the real world.Take a leaf from how Brian narrates his stints as a restaurant server, project presenter, and volunteer. Well-
described, such experiences paint a picture of a well-rounded character who can take on varied challenges of an engineering program, enhancing their appeal in the eyes of the college admissions committee.or download as PDFSince you’re just starting out at a university, nobody expects you to have paid experience on your first year college student
resume. Still, you can really skyrocket your chances of coming across as a well-rounded individual by including your work with personal or academic projects.Your time contributing to a project is tangible evidence of your skills and experiences. Depending on what you include, it could showcase your communication and organizational skills or more
technical abilities, like your proficiency with Microsoft Office.View more first year college student resumes >or download as PDFRecruiters are not particularly taken by beginners, considering they’re still picking up the basics. But here’s where you can turn the tables in this internship hunt—capitalize on a killer career objective statement that paints
your strengths and potential in your college student education resume.A career objective statement is typically a brief 1-3 sentence pitch that highlights your inspiration for the role (internship, in this case), but with a twist—it’s better custom-fitted to match the hiring company’s needs. Plus, it's a sweet spot for reiterating your enthusiasm to
contribute to the potential employer’s goals.or download as PDFNow, about that part-time job while juggling college life, cast a spell on the recruiters with a resume that shines a light on your transferrable skills.It’s a piece of cake. Maybe you’'ve been a superstar nanny or the quickest cashier around. Identify competencies from these gigs, whether
communication, time management, or leadership, and then blend them into your work experience. Simply put, connect the dots in your college level resume, and you’'re golden.or download as PDFYour personal hobbies might not always be relevant to a professional position you’re applying to—and that’s all right! However, if you do spend your own
time with activities that align with your academic or professional goals, you definitely want to include them in your freshman college student resume.Do you love gardening or nature photography? Awesome, it shows you’re inherently passionate about biology. Do you spend your time baking as well? It’s a sign that you know how to follow instructions
and observe changes over time—skills that will come in handy as a lab assistant.View more freshman college student resumes >or download as PDFSo, you're gunning for a scholarship at Harvard and have some experience up your sleeve. Perhaps you rocked as a tutor or your neighborhood’s favorite pet sitter and can recount a school project you
aced. Awesome job highlighting that all over your work history and career objective. However, don’t let the excitement culminate in a resume riddled with mistakes — it just won’t do.You see reputable (and free) spell checkers like Grammarly? They’re your backstage crew making sure that your Harvard college resume is polished—no typos,
grammatical mistakes, or punctuation errors in sight. And getting a friend or family member to take a peek? It’s always a brilliant move.or download as PDFWritten one too many applications that have missed the mark? It’s time to switch things up—give your first job college student resume a makeover by crafting a tailored career objective statement
that will shine a light on your relevant skills and goals. That way, you’re not just another application in the pile; you’re right up the hiring company’s alley.Leander, for instance, lays it all on the table, highlighting their hands-on experience in simulation projects and robotics optimization and divulging that the job opportunity would present a much-
needed opportunity to advance their technical knowledge.or download as PDFWe get why you would get cold feet as you apply for that potentially eye-opening internship with such limited experience. But there’s one reason you should walk tall: A college student marketing intern resume highlighting your accomplishments during relevant projects can
give you an edge over the competition.Our advice? Take a cue from Nerrisa. Volunteering at Campus Connect and dropping by seminars like Branding Essentials, she uses wins from these moments to showcase her practical experience in marketing—in fewer words, less telling, more showing.or download as PDFIf knocking the hiring manager’s socks
off is at the top of your list (as it should be), consider the reverse-chronological format when piecing together your current college student resume. And it’s not just about making human readers nod in approval; applicant tracking system bots play nicely with it.Recognized as the most popular resume format, reverse chronological order can highlight
your experience in recency—perhaps a recruiting internship (your latest role), not forgetting an earlier stint as an HR intern.View more current college student resumes >or download as PDFGussy up your college student business resume with a tailored career objective section and soon, you might become the poster child for job search
success.Ideally, your career objective should be two to three sentences that sum up your professional goals, competencies, and experience. Plus, take it as your chance to shine by connecting the dots between your academic knowledge and how you plan to use it to offer better finance, marketing, and management services.or download as
PDFCreating a resume with limited experience can feel like biting more than you can chew. The secret to acing it is exploring as many resume templates as possible and choosing one that allows you to highlight your strengths best (read relevant qualifications).For your college student no experience resume, why not try a simple (and modern)
template like Janee’s? Ideally, it should house the must-have sections but sprinkle in a couple of bonuses like relevant courses and career objectives. And given your lack of professional experience, don’t stick to the standard “work history.” A detailed projects section that showcases your transferable skills does the job.View more college student no
experience resumes >or download as PDFWe get it; you feel like a square peg in a round hole. But what if we told you your limited experience doesn’t have to stand between you and your dream internship? A college student criminal justice resume flaunting your accomplishments during relevant projects can make a splash and score you an
interview.You could start strong by highlighting that moment you wowed your class with findings from a courtroom session and then move on to other projects where, for instance, you flexed your muscles in a law debate and soaked up particular knowledge at a law enforcement ethics seminar. For each entry, aim for four points for the bullet points,
complementing them with numbers where possible.or download as PDFPulling together a winning resume when you’re wet behind the ears can be a bit tricky. Unsure about what hits the right note and what falls flat? A smart move is to spotlight your previous successful projects, zeroing in on the transferrable skills and the great results that came
with them.In your college student social work student resume, right after your work experience, slide in your Projects section. It’s a good spot to detail experiences like that community outreach workshop or mental health seminar you attended. And when you talk about your wins, throw in some numbers to beef up your credibility.or download as
PDFMany college students can attest that building a resume without relevant experience can be a tough nut to crack. How do you slam-dunk your way into your dream position? Sometimes, it boils down to flaunting your most significant accomplishments.How about adding an achievements section below your skills in your college student academic
highlights resume? And don’t sweat it if these feats don’t directly align with the job description. Mentioning that you won the Who’s Who Award in English, for example, drops the hint that you're good with words and a goal-oriented leader.or download as PDFJust because you’re in a science field doesn’t mean you spend all your days in the lab. Keep
recruiters in the loop by adding a hobbies/interests section to your resume; it can paint you as a cultural fit, make your sales pitch stand out, and, even better, serve as an ice breaker during the interview.But here’s the thing. You’'re not bragging about every fun activity you love to indulge in. The pastimes you put on your college student assistant
medical laboratory technician resume must be relevant to the role you're eyeing. For instance, Isidra goes with beekeeping, volunteer phlebotomist, and MedShare Volunteer, which highlight her love for science and sound much better than dancing and singing karaoke (although there’s nothing wrong with them).or download as PDFFlip through
examples of successful resumes, and you’ll hit on the fact that they all have more than pops of colors and engaging styles—numbers make them stand out, amplify their impact, and see them sail past the often unfriendly applicant tracking system (ATS).Our advice? Take a cue from Darya and enrich your college student biology lab technician resume
with statements like “Collected samples from 310+ participants, ensuring sterile handling procedures to produce accurate lab results” and “...developing ground-breaking results on the physiological makeup of 6 pro athletes.”or download as PDFAn aesthetically pleasing college student case assistant resume will undoubtedly make a splash and help
you score some brownie points with hiring managers. And the silver bullets for creating it? Formatting your resume tops that list. We’re on board with a two-column layout, classic (and legible) fonts (think Georgia, Calibri, Times New Roman, and Arial), and contrasting colors like red and black to dial up the aesthetics and make the essentials leap
right off the page. If you'’re coming up empty, check out our ready-to-build resume templates and handy Google Docs interactive resumes for inspiration.or download as PDFHave you got your resume formatting right but find yourself lacking work experience? How about tucking in an impressive projects section right above or below your work
history? It’s your golden chance to highlight your practical experience and handy skills and gain a distinct edge over the rest of the applicant pool.On your college student English tutor resume, you can feature any project, whether volunteering as a peer editor or participating in a book exchange program. Numbers are handy for an impactful work
history that complements your college student cover letter. or download as PDFContrary to popular opinion, you can effortlessly bag an internship at your dream company. Take our advice and review as many college student internship resume examples as possible; these could be your blueprint for presenting your relevant skills in the best light.The
goal here should be to include the right skills on your resume to show recruiters you're the perfect match. How can I ace that? It’s a cakewalk—read the job description a couple of times and jot down the abilities the potential employer is hunting for. Then, weave them into your work experience section (once you've had them steal the show in a neat
skills section on the sidebar).View more college student internship resumes >or download as PDFWhen applying for an entry-level position, we recommend crafting a tailored resume objective statement to accent your career goals, clarify your intentions, and make a strong first impression.Ideally, your career objective statement should be 2-3
sentences long, so remember to keep the fluff at bay. It can include some of the skills on your resume (think active listening, empathy, and HR jargon) and your graduation date to show potential employers your availability for a full-time role. This tiny powerhouse is better off nestled at the top of your college student HR executive assistant resume’s
sidebar.or download as PDFYou're just getting your feet wet, huh? No worries—a college student resident assistant resume that focuses on your transferable skills (via projects) can go a long way in getting you in the potential employer’s good graces.How about taking advantage of your stints as a secretary in a student association, a racquetball
player, or a server to showcase handy transferable soft skills (cue communication, problem-solving, communication, and empathy? Create a checklist from the job description, and don’t hesitate to highlight those abilities in your resume objective section.or download as PDFThe hiring manager, Jane, has seen more applications than you can shake a
stick at, and they look the same. How about adding a personal touch to your college student teacher assistant resume to make it stand out and maximize your chances of winning over her?Adding a hobbies and interests section to your resume does more than catch the hiring manager’s eye and show a bit of your personality outside the office; it’s also
a slick way to subtly hint at transferable proficiencies that mesh well with the open position. For instance, penning short stories says your creative juices constantly flow while running a local “little free library” screams initiative, organizational, and leadership skills.or download as PDFSince you’re still learning the ropes as a warehouse worker, we
suggest adding solid work experience and project sections to your resume outline. Only then can you paint yourself in a good light and (at least) earn a precious few minutes with the hiring manager.Your college student warehouse worker resume’s work experience and projects sections shouldn’t just highlight your responsibilities—no! Spice things
up and boost your credibility and appeal with quantified accomplishments. “Conducted 35+ field and laboratory testings of concrete...” and “Wrote 30+ ECN reports,” and “...built 7 proof-of-concepts” make for perfect examples.Writing a resume for a college student, especially with limited or no work experience, is intimidating. However, by picking
the right resume template and highlighting relevant skills from projects, internships, community service, coursework, and extracurriculars, you can be noticed by recruiters.The winning strategy here is to emphasize your education and skills rather than your work experience, which you don’t have anyway.What to include in a college student’s resume
with no experienceRelevant courseworkPractical projectsVolunteer and charity workExtracurricularAcademic recognitionsTransferrable skillsWhen you’re applying for a job or internship as a college student, you likely won’t have extensive work experience. So, we’d recommend including a resume objective instead of a resume summary.The goal of
your resume objective is to set the stage for your resume. It should highlight your skills applicable to the job at hand, and it should be specific for each job to which you’'re applying.Most resume objectives are boring and generic. By taking the time to craft a customized and effective resume objective, you give yourself an edge over other applicants
and increase your chances of getting an interview.Before we dive into the rules for creating a strong resume objective, let’s look at some examples.“Recent college graduate with a degree in marketing looking for a full-time role where I can utilize my experience in social media and paid advertising to help an up-and-coming brand like Club Z! Inc.
spread awareness and acquire more users.”“Diligent college student at the University of Pittsburgh who is equally committed to academic excellence (3.8 GPA) and service (student leader at the local food shelter) looking for an opportunity at Unidos as a part-time employee to utilize these talents to improve customer satisfaction.”“Recent graduate
with a Masters of Business Administration (MBA) seeking an opportunity within an established management organization to utilize my organizational and quantitative abilities. Epic seems to have a culture of empowering employees to have ownership over their problems, and that culture fits my work style perfectly.”You can see that all of these
resume objectives specifically mention the company that the student is applying to. Tailoring is the golden rule of resume objectives.Here are some other rules to make your objective the best it can be:Again, take the time to customize your resume objective for each company to which you’re applying.Don’t be afraid to inject your personality. Making
an impression will help you stand out among the hundreds of other applicants.Keep it to two to three sentences.Mention any relevant skills or certifications you have for the role to which you’re applying.One of the hardest parts of using a resume maker as a college student is the blank page. The “getting started” part is overwhelming—you’re unsure
what your resume should look like, let alone what should be in it!When it comes to formatting your resume, the best advice is to keep it simple. You need to convincingly make the case that you deserve an interview for the role to which you’re applying.In short, your resume should likely contain the following sections:Header: This is your name and job
title. Have your job title match the job title to which you’re applying.Resume objective: We talked about this above, a quick summary of your skills and what you're seeking.Education: As a college student, this should include your anticipated graduation date, the field of study, and relevant classes.Skills: List six to ten technical skills relevant to your
career.Work experience: If you have any relevant internships or part-time jobs, mention them here.Projects: Did you do any side projects that demonstrate your competency? Include them!Not all of these sections need to be included in your resume. Your resume should focus on your strengths.If you don’t have much relevant work experience, you can
omit that section in favor of discussing your projects or classwork.However, no matter what format you choose, there are a few writing guidelines you should adhere to throughout your resume.Keep your resume to one page. Your piece should only extend to a second page when you have 10+ years of experience.Avoid any spelling or grammar errors
by double-checking your text and having a friend review your resume. Don’t let typos be the reason why you don’t get an interview.Break up your work experience into small, consumable bullet points. Nothing is harder to read than a big wall of text.Use reverse-chronological order to keep your most recent experience/projects at the top.Don’t include
fancy images or graphics. It’s highly likely a computer will read your resume before a human ever does, and images are hard for computers to scan.Don’t list more than ten skills on your resume. (We’ll expand on this below.)When building your skills section, it can be tempting to list any and every skill you know. You’ll have to resist this
temptation.Before a human reviews your resume, an automated system called an Applicant Tracking System (ATS) will score your resume based on whether or not it includes the “right” keywords. These filters are largely screening for specific skills, so get an Al resume review before you apply to jobs.Doesn’t this mean that you should include as
many skills as possible to beat the ATS? Unfortunately, you need to make your resume appealing to both the ATS and a human, and nothing is a bigger red flag to a hiring manager than a candidate with a laundry list of skills.You’re much better off focusing on six to ten skills you’'re an expert in than including more that you kind of know. Generally, if
you wouldn’t be comfortable being interviewed on a given skill, don’t include it on your resume. In any resume, no matter the career stage, your work experience and projects should take up at least 70 percent of the overall space. These will decide whether you get an interview or not.Once you have a few years of experience, then the size of your
projects section will decrease as the size of your work experience section expands.If you have an internship relevant to the job you’'re applying for, this should be listed in your “work experience” section. As a college student, your work experience can also contain any part-time jobs you had while in school, even if they don’t seem relevant to the
position to which you’re applying.It’s not easy to balance work and school, so having a part-time job demonstrates responsibility and drive.When talking about your work experience, there are a few key tips you should follow:Mention the skills you demonstrated on the job.Quantify the impact of your work whenever possible.Talk specifically about your
role; avoid being too general.Use action verbs like “owned” or “led” to highlight your leadership abilities.Numbers truly speak louder than words, especially on your resume. By providing numerical context around your work, you show your ability to contribute meaningfully to your workplace.Compare these two descriptions of an internship. Which do
you think would be more compelling to a hiring manager?Marketing Science AssociatesApril 2020 - Current, New York NYDigital Marketing InternMarketing Science AssociatesApril 2020 - Current, New York NYIf you don’t have much (or any) relevant work experience for your resume, don’t fret. You can still create a highly effective resume by
showcasing your projects.As a college student, you've likely done a lot of class projects that are relevant to the job or internship you’re looking to get. This is the perfect place to talk about those projects. You can even mention projects you completed outside of class. Talk about your goals, the methods/skills you used, and the project’s outcome.The
key is to include anything that will convince the hiring manager you have the drive, skills, and ability to translate your academic knowledge to the real world and contribute to the roles for which you’re applying.Basically, the projects you include on your resume can be just about anything. They simply have to demonstrate you know what is required of
the kind of role you’re applying to, and that you can meet those requirements.As a college student, it should go without saying that you need to include an education section on your resume.Once you include all that, there’s more flexibility. If you have a strong GPA (greater than 3.5), you should include it, too.If you don’t have much experience yet,
then you can add relevant courses or awards to your education section, provided they’re relevant to the job for which you’re applying.For example, if you're applying for a role as a data scientist, then it makes sense to include any math, economics, or programming classes you completed.Here’s an example of an effective education section for a college
student looking for a marketing role:If you received any awards or honors during your time in college, list them here. These can include getting on the Dean’s List, any department-specific awards relevant to your major, or formal recognition for your work or volunteer efforts.Hobbies aren’t considered necessary for resumes. They’'re better off
elsewhere and not on your job application. However, hobbies and interests can significantly impact a college student’s resume. The catch here is they have to be relevant and boost your chances of standing out.There you have it—we’ve discussed the building blocks to help you land a job or internship as a college student.In summary, here are the keys
to making an effective resume as a college student:Finding a job or internship as a college student can be incredibly stressful. Building anAl resume is a huge first step, so pat yourself on the back. After you're done with the writing, you can check your resume against our Al-powered tips to see how your resume matches up.Just remember, it does get
easier after you get some experience first. We can’t wait to see where you’ll go! Writing your first college resume can feel overwhelming—I get it. As someone who's reviewed thousands of undergraduate resumes, I can tell you that this document is often your first impression with potential employers, internship coordinators and scholarship
committees. Your resume isn't just a list of what you've done; it's a marketing tool that showcases your potential. The good news? You've got more experience than you think. Let's turn those class projects, part-time jobs and club activities into a resume that opens doors. Resume Structure and Format Keep your undergraduate resume clean and
scannable—most recruiters spend just 7.4 seconds on initial resume screening! A single page is perfect for most undergrads (trust me, nobody expects a sophomore to have 3 pages of experience). Stick to standard fonts like Calibri or Arial at 10-12pt size Use consistent formatting for section headers Include plenty of white space—cramming text to
the margins looks desperate Save as a PDF (unless specifically asked for a .doc) to preserve formatting Filename should be professional: "FirstName LastName Resume.pdf" Profile/Summary Section While not mandatory for undergrads, a brief summary can help frame your experience—especially if you're applying for positions aligned with your
major. Keep it under 3 sentences and highlight your academic focus, relevant skills and career goals. Example: "Third-year Computer Science student at State University with hands-on experience in Python and Java development. Completed 3 team-based software projects with functional prototypes. Seeking software development internship to apply
classroom knowledge in a professional environment." Skip generic objectives like "seeking to utilize my skills in a challenging position." Instead, focus on specific value you bring. What makes you different from the other 75 applications they'll receive? Education Section As an undergrad, your education typically comes first on your resume. Include:
University name, location, expected graduation date Degree and major/minor GPA (if above 3.0) Relevant coursework (4-6 courses most applicable to the position) Academic honors, dean's list, scholarships Study abroad experiences Experience Section Don't panic if you lack "real" work experience. Campus jobs, volunteer work, student organizations
and academic projects all count! For each experience: List organization name, your role and dates (month/year) Use action verbs to start each bullet point (Developed, Created, Managed) Focus on achievements rather than duties ("Increased membership by 37%" rather than "Responsible for recruiting members") Quantify results where possible
(numbers catch the eye) Include 2-4 bullet points per position Skills Section This section is your chance to highlight specific technical and soft skills relevant to the position. For tech-related positions, list programming languages, software and tools. For other fields, include relevant technical skills like social media management, data analysis, or
design software. Don't forget transferable skills like public speaking, project management, or foreign languages—but skip obvious skills like "Microsoft Word" unless the job description specifically mentions them. Keywords and ATS Tips Many companies use Applicant Tracking Systems (ATS) to filter resumes before human eyes ever see them. To get
past these digital gatekeepers: Mirror language from the job description (if they say "event planning," don't call it "program coordination") Avoid graphics, tables, headers/footers (many ATS systems can't read them) Include industry-specific keywords naturally throughout your resume Don't try to game the system with hidden text or keyword stuffing
—it backfires! Common Mistakes to Avoid High school achievements (unless you're a freshman or they're truly exceptional) Generic statements without specifics ("Good communication skills") Listing every course you've ever taken Unprofessional email addresses (time to retire BeerPongChamp98@email.com) References or "References available
upon request" (assumed and wastes space) Before/After Example Before: "Helped customers at campus bookstore and stocked shelves." After: "Provided product guidance to 40+ customers daily during peak back-to-school periods while maintaining 98% inventory accuracy. Recognized as 'Employee of the Month' for exceptional customer satisfaction
ratings." Remember, your undergraduate resume is a living document that will evolve throughout your college career. Update it every semester with new experiences, skills and accomplishments. Good luck—you've got this!



